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Campsies Funding Programme 2026
Application Guidance Note

Completed Application Forms and Supplementary Information should be returned to:
NLCCampsiefunding@northlan.gov.uk

Introduction
Before completing the application form you should read through these guidance notes in full and all relevant sections within the application form should be completed.  Should your application not be completed in full, it will be returned to you.  Sections not applicable to your organisation should be marked N/A.
What is the purpose of this grant programme?
The Campsies Funding Programme is the arrangement whereby the Council provides funding to local voluntary organisations and community groups who can clearly evidence their contribution to The Plan for North Lanarkshire.  
Who can apply?
To apply you must be a voluntary organisation or community group operating in or intending to operate within the Cumbernauld Ward areas: Ward 2 - Cumbernauld North; Ward 3 -Cumbernauld South; Ward 4 - Cumbernauld East. If you have previously received Campsie’s funding you should identify in your application how this has benefited your organisation and the local community.

What can be funded?
Grants may be used for various purposes including employee costs, accommodation costs, administration costs and programme costs. Funding can also be considered for capital projects; however, the organisation should be able to progress with the project within a one-year period and there must be minimal ongoing maintenance costs in relation to these and the applicant is responsible for any ongoing maintenance.

What can’t be funded?
Campsies funding cannot be provided for activities that commenced prior to the application being submitted; items of equipment of a personal nature; repairs or improvements to premises not owned by or leased by the organisation applying or for political campaigning.

How much can be applied for?
The maximum amount that can be applied for should not exceed £10,000.




What is the timescale for submitting applications?
Timescales for submitting application forms will be publicised via MyCumbernauld and on the Council website and other methods including info to groups and organisations via email.  Late applications will not be processed.

What is the application process?
An application form should be completed and all additional information i.e. constitution, financial details etc. should be attached to the application. This should identify whether the organisation has the ability to carry forward such a project.  The application should be submitted to the NLC, Grants Team for initial checks and processing.  

Eligibility Check
On receipt, the application will be checked to see that it is complete, and all supporting documents have been included. An email will be sent confirming that the application has been received.  The e-mail will detail your organisation’s allocated reference number and any additional or missing information that is required to enable the application to be processed.

Assessment
When an application is submitted with all information required, the application will be assessed by an appropriate Council officer against the criteria below.  

· Contribute towards vision and ambition of The Plan for North Lanarkshire
· Located within the boundaries of Cumbernauld 
· Be visible and accessible to communities
· Be generated by community groups with evidence of wider consultation having taken place
· Improve community safety
· Improve wellbeing of communities
· Improve the appearance of the area
· Maximise the use of other sources of funding where possible
· Have wide ranging community support
· Be financially sustainable in the future, minimising ongoing costs
· Tackle poverty or deprivation/support inclusive growth
· Embrace equalities agenda
· Help empower/build resilient communities
· Support most disadvantaged communities/communities of interest
· Applications must not exceed £10,000
· Community groups agree to cooperate with grant monitoring officers appointed by NLC

Applicant will receive feedback at this stage if applications are ‘rejected against criteria’.


Committee Decision
Applications that are accepted against criteria will be presented to the Council’s Communities Committee for consideration.  Any decisions on funding will be recorded in the committee minutes and each applicant will be informed of that decision.  

Funding Agreements
Organisations receiving funding awards are required to abide by the terms of the funding agreement put in place for the award, prior to any funding being released.



Monitoring/self-assessment 
All organisations receiving monitoring/self-assessment reports at the 6-monthly stage and at the 12-monthly stage.  

In addition, organisations receiving funding will have a nominated monitoring officer who will help with any general questions regarding the award and who will contact or visit the organisation immediately following the submission of the monitoring/self-assessment reports to verify the details.  These organisations also need to comply with any additional monitoring arrangements set out within their funding agreement. 
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Name of organisation
The organisation should be the body that will have financial and managerial responsibility for the grant.  Include the full name as it appears in the constitution or memorandum and articles of association.

Address of organisation
The address where the organisation meets or where the grant will be used to deliver the service or activity unless you are applying through an organisation’s main or parent office.

If the organisation is using a personal address for correspondence etc., please tick the appropriate box to let us know.  Organisational addresses may be publicly available, but personal addresses will be treated confidentially. 
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Section 2 – Contact details for your organisation

Name of main contact / signatory
The main contact should be someone familiar with the operation of the organisation and conversant with the details within the application form as this person will be the main point of contact for the Council when requesting further information.

Name of the second contact / signatory
The second contact should also be familiar with both the organisation and the application as they will be contacted if the main contact is not available.


Section 3 – Reason for Application

Describe in detail the project you wish to be funded and explain how this will benefit the community.  This should include targets with time scales detailing when your organisation intends to achieve these targets. Ensure targets are SMART (Specific, Measurable, Achievable, Realistic and Time bound).


What project activities will the grant help you to deliver?
Some organisations may only have one activity and that’s okay.  Large organisations may have many activities, but they should try and group these together where possible. This section will be used for any subsequent monitoring reports.

Organisations are also asked to identify if the activity targets any of the groups described under the Equalities Act.  Some activities may not target any of these groups but if they do, please tick the appropriate box.


Equality Act 2010 - Public Sector Equality Duty (General Duty)
The PSED general duty is a proactive duty with three requirements:

1. Eliminate unlawful discrimination, harassment and victimisation and other prohibited conduct.
2. Advance equality of opportunity between people who share a relevant protected characteristic and those who do not.
3. Foster good relations between people who share a protected characteristic and those who do not. 

This means that public bodies like the Council must take active steps to reduce disadvantage and encourage participation of people whose characteristics are protected by the Equality Act 2010. Those characteristics are age (18+), disability, gender reassignment, pregnancy and maternity, race, religion or belief, sex, and sexual orientation. The duty also covers marriage and civil partnerships, with regards to eliminating unlawful discrimination in employment. Although the onus of the duty is on public bodies, the Council requires that the organisations it funds should also pay due regard to the general duty.  Below are some examples of how organisations could take specific actions to meet the three needs of the general duty. 

1. Eliminate unlawful discrimination, harassment, victimisation, or any other prohibited conduct

	Example of how this can be done: 
An advice-giving organisation changes the day and time of its drop-in session as it realised it could be excluding some religious groups from being able to access advice. The same advice organisation begins to produce information in different formats – easy read, large print different languages etc. to reach as many people as possible.

These activities help eliminate indirect discrimination by removing practices that can disadvantage certain groups.     



2. Advance equality of opportunity by having due regard to: -
· removing or minimising disadvantage
· meeting the needs of particular groups that are different from the needs of others
· encouraging participation in public life or in other activities where their participation is disproportionately low.

	Example of how this can be done:
A youth organisation is concerned that some of the young people who may be questioning their sexuality aren’t getting information and support that they may need. The organisation arranges Lesbian, Gay, Bisexual and Transgender (LGBT) awareness raising training for youth work staff. The organisation then organises activities as part of LGBT History Month providing access to information, support, and advice for all the young people. 

These activities assist in minimising disadvantage and meet the needs of particular groups.




3. Foster good relations 
– tackle prejudice, and promote understanding between people from different groups,

	Example of how this can be done:
The management committee of a Neighbourhood Centre is concerned that very few people from the local Eastern European communities participate in centre activities.  The committee speaks with the local nursery and school where many of their children attend and representatives from the centre are then invited to speak to the Parent Teachers Association (PTA). The two organisations then work together to encourage and build relationships and promote and develop appropriate centre activities.

These activities will break down barriers between different groups of people and promote understanding. 



If you think the activities of your organisation specifically address one or more of these needs – tick the appropriate box and explain by providing further details.
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Section 4 – Link to Plan for North Lanarkshire

The application must contribute to the Plan for North Lanarkshire.  The Plan can be found via the following link The Plan for North Lanarkshire. Every box in this section does not need to be completed, only those that are relevant to your application.


Section 5 – Costs

Detail all costs in relation to the total funding requested in the application.  

Breakdown of grant requested.
The total cost of the activity is not necessarily the same as the total costs for the applicant’s whole sphere of activity.  For a small local organisation - it might well be their whole costs – but large organisations may have numerous activities – and some of these may not be pertinent to the grant application.  Break down the total requested into the following: -
Employee costs - only include here all the costs associated with the employment of core full-time or part-time staff engaged in the activity.  Hiring in tutors who are employed by external agencies or who are self-employed - or employing sessional staff on an ad-hoc part-time basis should be detailed under programme costs.

Property costs - note that, with the exception of rental, or letting costs, property costs can only be considered for funding by the council if the organisation owns the property or has a long-term lease.  Note also that the Council can’t assist with rate costs if you are already claiming rates relief.

Administration costs - include here what you need in terms of ‘office’ costs – but detail under programme costs, any consumables used within the activity – e.g. differentiate between paper used as stationery and paper used (e.g.) for an arts activity.

Programme costs - detail here the costs involved in carrying out face-to-face work with the beneficiaries of the project.  Please note that, while travel costs are included here, the council will only help to fund these costs if they are an essential and integral part of delivering the activity.

Section 6 – Signatories


Signature
This application must be signed by the two recognised representatives of the organisation that are listed in section two of the application. This should include a member of the Organisation’s Board or by one of the Committee Office Bearers.

Please note that when you sign the application you are also confirming that you will adhere to the general conditions of grant (See below).



Supporting Information


You need to attach the following documentation before we can progress your application.

Bank mandate for payment by BACs.
To enable the Council to pay any grant award directly into the organisations bank account, the details you enter in this section must be identical to those on your organisational bank account.  If you have any questions or difficulties with this, please contact us for further advice.

Constitution or Memorandum and Articles of Association
These documents (or alternative governing documents e.g. Royal Charter) describe the ‘rules’ that govern the organisation – they should be dated (at the point of their adoption by the organisation or at any subsequent revision) and signed (typically by the chairperson and secretary).
Bank Statement
In order to allow the grant award to be paid directly into your organisation’s bank account you should submit the requested copies of bank statements, clearly showing the name of the organisation, account number and sort code.

Annual Accounts
The council requires applicant organisations to submit a copy of their most recent annual accounts (normally for the financial year immediately preceding the application date).  Please note that payment of any award may be delayed until up-to-date accounts can be supplied.  The Council expects annual accounts to be independently examined and to be signed and dated by both the organisation and the examiner*.  

* Independent examination of accounts is one of the two forms of external scrutiny that may be carried out under the statutory provisions in Scotland and is mandatory for registered charities (the other being a full audit). Independent examiners must be a member of an appropriate professional body and further information on this can be found on the website of the Office of the Charity Regulator www.oscr.org.uk  Advice and help with an independent examination can also be accessed through Voluntary Action North Lanarkshire.


Local branches of national organisations
Please note that if you are applying as a local branch of a national organisation, the supporting information you need to supply is dependent on your legal structure.  If you operate under your own constitution and have an independent bank account, then you need to supply the local information.  If you don’t operate under your own constitution and if any monies are accounted for through the main accounts of the Charity, then you need to supply the national information.


Data Protection and Confidentiality
Please note that your information may be shared with other grant funders. We will always work under GDPR regulations.


General conditions of grant
The following general conditions shall apply to all organisations funded by North Lanarkshire Council. Depending on the level of the award, the Council may wish to apply more detailed or stringent conditions through a separate funding agreement in addition to these general conditions.  

Failure to comply with any of the following conditions may void the grant approval and result in the withdrawal of any funding.

· The grant award may only be used for the purpose (or purposes) originally applied for.

· The Council’s only liability shall be to make payment of the grant to the organisation.  All other liabilities or claims are the responsibility of the organisation.

· The project must be free from any political bias and must not involve political campaigning

· In the case of repairs/improvements to premises, (a) your organisation should own or lease property (at least five years), and (b) comply with any relevant legislation

· The funding contribution received from the Council is acknowledged in any publicity materials.

· Undertake to keep any equipment purchases (a) secure (b) properly maintained and (c) not disposed of without prior permission from the Council,

· All purchases, equipment and/or services paid for through the grant award must remain under the ownership of the funded organisation and backed up with receipts.  You may be asked to submit these receipts as proof of expenditure and so should retain these for at least 3 years along with all financial records relating to the grant award and its subsequent expenditure.  These financial records and any equipment purchased should be made available for inspection by Council officers if requested.

· Any monitoring reports that have been requested should be completed promptly.  (N.B. failure to comply with monitoring requirements will mean that future grant applications cannot be accepted, and late monitoring returns will delay the processing of applications

· Any unused grant should be returned to the Council or if the project has not progressed within a period of one year, and

· In the event of the organisation disbanding, any remaining monies, equipment, or facilities purchased through the grant should be returned to the Council.


Submitting applications
Please make sure that your application form is: -
· Signed and supported by two members involved in running the organisation, one of which should be a committee or Board member, (if you have any difficulties with this please let us know) and
· Accompanied by appropriate supporting information, e.g., constitution or memorandum and articles of association, copies of recent bank statement, bank mandate (available to download) and a copy of your annual accounts.  
· Returned no later than 11.59 on Monday 5th May 2026 

If you need further help or advice on completing the application form, please contact us via the Community Matters e-mail address below: 
CommunityMatters@northlan.gov.uk



Sept 2024

image1.png
North .
Lanarkshire

Council




oleObject1.bin
[image: image1.png]North .
Lanarkshire

Council







